PAD System — Technical Assistance with XIVIL File Transfer

Annually, assessors are required to provide the Wisconsin Department of Revenue (DOR) with information
on real property sales in the Provide Assessment Data (PAD) System.

You can provide DOR with the information through:
e eRETR/PAD system with a manual entry process for each sale, or
e XML file transfer for all sales in the municipality

Review DOR's PAD Instructional Manual for the manual entry process. DOR also provides emails to
assessors with the filing deadlines and process information.

Information on the roles and responsibilities for the XML filing process

1. DOR provides the following on our website and in PAD emails
e Filing steps (include WAMS ID)
e XML file schema layout
e Sample files
e Business rules
e Information on the schema:
o Field names

o Datatype
o Description
o Example

e Acknowledgement

o Email to filer stating whether the file was valid or invalid

o Ifinvalid — a list of sales and the fields causing the file to fail validation
e DOR help/contact information
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. Assessor
Communicate system/file extract needs with software vendor
Submit test file prior to the preliminary filing deadline
Provide final file by the final filing deadline
Contact DOR for questions with field/PAD requirements for each sale

. Assessor's Software Vendor
Develop extract from assessment system compliant with DOR XML schema requirements
Explain to assessor how to extract and provide DOR with file
Instructions on how the assessor/vendor addresses XML validation errors

e Contact DOR for questions with schema validation questions
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https://ww2.revenue.wi.gov/RETRWebApp/application
https://www.revenue.wi.gov/Documents/padinstr.pdf
https://www.revenue.wi.gov/Pages/SLF/Assessor-News/2022-02-28.aspx
https://www.revenue.wi.gov/Pages/ERETR/training-home.aspx
https://www.revenue.wi.gov/Documents/howto12.pdf
https://uaon.wisconsin.gov/WAMS/home
https://www.revenue.wi.gov/Documents/2022-PAD-Schema-Package.zip
https://test.revenue.wi.gov/RETRWebService/services/eRETRPort?wsdl
https://www.revenue.wi.gov/Documents/slfequmap.pdf

