Wisconsin Dept. of Revenue
Electronic Real Estate Transfer
Return - eRETR

Web Access Management System
(WAMS)



Obtaining a Wisconsin User ID for accessing the
Electronic Wisconsin Real Estate Transfer Return -

eRETR
Offices requiring a WAMS ID:

County: Register of Deeds, Treasurer, & Property Lister. These persons will be limited
to the county they are in.

Dept. of Revenue: Central, District, Audit, IS& E, & LGS. These persons will have
access to all 72 counties.

Assessors. These persons will have access to all 72 counties.

There is a Three Part process to register to use the eRETR system:

Each person requiring a WAMS ID will have to complete the Wisconsin ID Two Part
process described here.

1. Self — Registration
2. Activate Account

Third Part - One person from each office will be designated to contact the
Department of Revenue as described in Part Three — Register with the
Department of Revenue.



Part One - Wisconsin Government Home Page
Self-Registration
Go to https://on.wisconsin.gov

Link to Wisconsin User ID
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Governor Jim Dovile Signs 2005-07 State Budget
Governor Jim Doyle signs into law the 2005-07 YWisconsin State Budget, fixing the state's §1.6 billion deficit without raising
taxes while protecting education and freezing property taxes. More information. .. I
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ITyvou are a Wisconsin small business owner and you believe an existing or proposed state agency rule will adversely
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You must read the State of
Wisconsin Web Access
Management System User
Acceptance Agreement and
click Accept in order to
proceed with the self-
registration process. The
User Acceptance Agreement
contains important
information regarding privacy
policies, public disclosure
and use of cookies. If you
click Decline, you will be
redirected to the
Wisconsin.gov Web site.

Part One — Self Registration
Read User Acceptance Agreement

Wisconsin User ID

wWisconsin User 10

Web Access Management System (WAMS)

The State’s Wieb Access MBnagement System QIS0 allows authorized individuals to access State Intemet
applications u=ing the =ame means of identification for all State Web applications.  For example, 3 citizen can use
the zame Wisconsin User 10 and password to acquire ovenveight trocking permits and Emergency hiedical
Technician certification.

Mhen access to information or services is restricted, to protect wour privacy or the privacy of others, you will be
asked to provide @ WMisconsin User 10 and password.  Your Wizconsin U=er |10 and password wenfies wour identity
=0 that we can prowvide wou with access to your information and services and prewvent access by unauthorized
indiwiduals.

Please note that only certain types of infomation will be stored in wour user profile, as descrbed in the User
Poceptance SAgreement. Vour user profile will never collect or contain information abowt ywou, such as your driving
history, tax information, unemployment compensation or wehicle registrations.

Self-Begistration (Request 3 Wisconsin User 10 and Pas=sword.))

Self- Registration allows ywou to cregte wour personal Wisconsin Login Account.  This is wour key to doing secune
buszine==s with the State of Wisconsin ower the Intemet.  This account belongs to wou. k does not belong to wour
cument employer.

Mote: ¥Vou must prowide 3 walid, unique e-mail address to salf-register for a8 Wisconsin Login Account .
Comespondence regarding wour Wisconsin U=ser [0, password or other information about wour Wisconsin Login
Aocount will be sent to this e-mail address.


https://on.wisconsin.gov/wimap/selfreg/User_Acceptance_Policy.jsp
https://on.wisconsin.gov/wimap/selfreg/User_Acceptance_Policy.jsp
https://on.wisconsin.gov/wimap/selfreg/User_Acceptance_Policy.jsp

Part One — Self Registration
Accept User Acceptance Agreement

After reading disclosures,
Click the “Accept”
Button.

Logout Help FA0

Self-Registration

Wrelcome ta the State of WMisconsin's self-registration process. Self- Registration allows wou to cregate wour personal
Wisconsin Login Account. This iz ywour key to doing secure buzsiness with the State of Wisconsin over the Intemet.

O'WE RWIEWY
The =elf-registration proce=ss conzists of two parts:

Important!: Wiie highly recommend that wou complete Parts One and Two at the =ame time. Yoo must complets
Part Two within four () day= of requesting the account or wou will hawe to begin the self-registration process again.

-
PartCne: Rogue clng a Wmondn UseriDand Pascoord

In Part One, wou will submit wour contact and account information. Yoo will be =ent 3 confimmation e-mail
immediately, containing a Web link to the Account Activation page.

Mote: ¥ou must hawve an accessible, walid, and unique e-mail address to complete the self-registration process.

B cgakes = a small amaunl al dala, whneh may include an ananymaus unque danlifen, Lhal ssanl la yaur
Draws=1 [1am a Weh sile's campul=is and may =ilher e gmed Juiing yadu! S=xsan [sexsagn ogake=] g may L=
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duiing Lhai wisil Lo Lhe Web =il [[yauw awss saltware = ==l la allaw cogkes, a Web silbe can zeand s awn
caakee 1 yau. & Wel xsile Lhal has ==l 4 caakse can anby acos=s Lhass caak=s iL has s=nl 1a yau, il cannal
4cos=x caqk=x sanl La yau Dy alher siles,

Whnan yau requesl 4 Wizcanzin User [ and pazswand, and when yau use yau Wisoansin Us== [ 1o acos=s Slale
mewyex aver Lhe [np=inel, a4 s=xsian cogke will L= s=0l 1 yaur Dgwser and slamed in yau! Campule’s mamary,
Tne caake= will = us=d La mainlain s=x=an infgimalan, za Lhal yau da nal have g we-anl= yau Wisoansin
Uzt [ and pazsward whan yau navgalz dillziznl pages andftar s=ivioes, Yaur privacy = sl pralecl=d | yau
chize yaur awss alle yau are dane uxing applcalans Lhal use s=x=an cagakexs,

[ Accept | | Decline |

Forasz ks fewd 3 e-mall o the SippotCerker



Part One — Self Registration Form

Simply fill out the Self-Registration form and
click Submit. You must have a valid,
unique and accessible e-mail address in
order to create your user account. In
addition, please note the restrictions on
User IDs and Passwords. If you are
having difficulty composing a Secret
Question and Answer for use in account
recovery, click the Guildlines link.

After clicking Submit, you will be asked
to verify your e-mail address. Ifitis
correct, click OK, to continue. Ifitis
incorrect, click Cancel, to return to self-
registration and correct your e-mail
address.

If needed, you can change or add any information
after you are registered under “Profile
Management.”

Note this is a shorten version and does not show
all fields.

Click on “Submit” button

 ——

Self-Registration
® ldicges Required Fleid

Profile Infor mation

Firat Marme i

Mide e Initial

Laat Marme o

Suffix W gL JRVER LI

E-Mail = pg. wemame@bos Idoman
Phane &

If you provide address information it must be complete and comect. A United
States Postal Service data base is used to werfy each address.

Haorme Residence Address

St reset

Writ Muriber

City

Etate Select a State b

Bip Code

[T miling Address is the same as Residence Address.

A rema(l}
Al remal >}

City

Starte Select a State e

Fip Code

Account Infor mstion

our User 10 must be betwean 5-20 characters and CAM be a combination of letters and numbears. Your
Pas=sword must be between 7-20 characters and MUST contain @ combination of letters and either numbers or
special characters fexcept the @ =ign). User ID=s and Passwords are case sensitive.

[TEFSE {a) b
Pl = rel =
R =t asr .

Plam 3o rel

Aoccount Recoweary

Compose a question and answer for account recovery purposes. Click here for Guidelines .

Secret Guestian =
AriEwer o .
Sesc reet Queatian
S ubmit

Forarsr@ece sendan e-mall o e SipportCerier


https://on.wisconsin.gov/servlet/wimap/selfreg.SelfRegController?RSAction=Guide

Part Two, Activate Account

32 Wisconsin Web Access Ma nagement System - Microsoft Internet Explorer
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Logout Help FAG

Self-Registration

Russel 8 Reppen

Open e_mall aS InStrUCted You are now ready to proceed to Part Two of the self-registration process. Click on the
H H YWeh link contained in the e-mail you will receive shortly,
and continue with ! :
Part Two. Note this
Important®: VWe highly recammend that you continue with Part Two at this time. You must
step must be done camplete Part Two within four (4) days.

W|th | n fOU r dayS Mote that if vou do not activate your account within four {(4) days, the account will be deleted
and you will have to hegin the self-registration process aver,

Follow the Weh link in the e-mail to activate your Wisconsin Login Account.

Remember and protect your Wisconsin User ID, Password and Secret Answer, They are
your keys to doing secure business with the State of Wisconsin over the Internet,

For assistance send an e-mail to the Support Center

ElDone é 0 Internet
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>
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Part Two - Activate Account
E-Mail Instructions

From: WAMSEwisconsin.gov

To: ywour e-mail address

Date: B Aug 2005 13:35:27 -0500 (COT)

Subject: State of Wisconsin Self-Registration.

Your Mame

Follow the instructions in this e-mail to activate wyour WAMS account. Four Wisconsin User

ID and password are your keys to doing sSecure business with the State of Wisconsin owver
the Internet. They should be considered as important as your signature. Do not share your
Wisconsin User ID or password with anyone. You are the only person who will know wour
password. It is wour obligation to protect these by keeping them confidential.

If you did not reguest a Wisconsin User ID and password, please disregard this e-mail. If
ywou do nothing, this asccount will be automatically deleted after four days.

To activate your account click on the web-link below. Once the login page is wisible in
your Internet browser, you will hawve 5 minutes to activate your account by entering your
Wisconsin User ID and password.

H : » http:/f/fon.wisconsin.gov/DEGUIMPAA?RIAction=AhsRAAID=sMMuMINIGiiu=zQG0
Click on link. >
If you are not sble to activate your account within the allotted 5 minutes, click on the
wekbh—-link abowve to try again.
[After wou have activated your account, yvou may delete this e-mail.)
Note, you only have 5

mInUteS to aCtlvate If you receive an error when you click on the above webh-link try the following tips:

once you open the

. ¥ Sowe e-mwall applications do not handle Webh links properly. If wou got an error after

|”]k_ clicking on the link wvou mway nesed to copy the link from the message to your Internet
browser's address line. Make sure that you get the entire web-link. If the web-link is



Part Two - Activate Account
Login

"o W o L O N S

Account Activation - Final Step

Enter User ID and Please log In

password yOU ATTENTION: You have approximately & minutes to enteryour User [d & Password
carrectly. [fyou hawe not correctly entered it within that time frame, you will need to go

entered On the backto the self registration email message you received fram help@wisconsin.goy and

1 1 click on the weh link again.

Self-Registration :
User ID

form.
Password

WARNING:This system is for authorized uzers only; system access is monitared, By uzing this
systemn vou express|y consent to this monitoring, Unauthorized uze of, or access to, this system
rnay subject yvou to criminal prosecution and penalties

Login : > [Logn ]

Forgot your password? [s your account locked? click here

Request aWisconsin User 1D and Password.




Part Two - Activate Account

WAMS ID is now created.

Part Three — Register
with the Department
of Revenue

WAMS ID Created

g W S C O N S

Logout Help FAQ
Self-Registration
rour Mame

Congratulations! You have successfully created and activated vour Wisconsin Login
Account. You are now enahbled to access any secured State of Wisconsin Web application
to which you are granted rights.

Please remember to delete the "State of Wisconsin SelFRegistration” e-mail message.

Faryour protection, you should close your brovwser window at the end of each session.

Clicking on the link below will take you to Profile Management to reviews yaur account.

Profile Management

Far azzistance send an e-mail to the Support Center
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